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SUMMARY
Experienced writer, editor, and researcher with expertise in educational and academic publishing. Clients include Fortune 500 companies, nonprofit organizations, and individuals. Unique ability to understand and communicate complicated ideas to mainstream audiences.
Experience

FREELANCE                                                                                                                          2000-present

Writer/Editor/Researcher

      • Provide full range of writing, editing, research, and project management services to publishers, 
         nonprofit organizations, graduate students, and nonfiction writers.

PEARSON LONGMAN                                                                                                         2007- June 2008
 Senior Development Editor

· Worked with a team to develop original intervention and ESL reading programs to be marketed nationwide and internationally.
· Researched state education standards for development of same.
· Served as intermediary between vendors and in-house production and design departments.
· Wrote writers’ guidelines for development of various program components.
· Hired freelance writers for different components.
· Selected art from internal and external sources.
· Wrote and edited components of the program at all stages of production.
· Assisted in Web site development.
MACMILLAN/MCGRAW-HILL                                                                                           2005-2007
 Editor
· Shepherded textbooks from development to print.
· Communicated with key departments to ensure adherence to schedule and project guidelines.
· Designed prototypes.
· Edited manuscripts and pages at all stages of production.
NEWSBANK INC.
                                                                                                               2000-2007
Curriculum Writer

· Researched and wrote daily lesson plans based on events and issues in the news.

· Indexed newspapers from domestic and international sources using the Library of Congress thesaurus.

· Wrote more than 600 lesson plans in all subject areas.

· Created the models for writing issue-oriented lesson plans and country profiles.
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EDUCATION

SIT Graduate Institute (School for International Training), Brattleboro, VT

Master of Arts in Intercultural Service, Leadership, and Management
George Washington University, Washington, DC

Coursework in the Communications and Theater program
Ohio Wesleyan University, Delaware, OH
 Bachelor of Arts in Journalism and Zoology with a minor in Political Science

MISCELLANEOUS
· Knowledge of and experience in quantitative and qualitative research methods.

· Superior writing, editing, and proofreading skills in AP, APA, Chicago, Harvard, MLA, and Vancouver formats.

· Expertise in Mac, Windows, Microsoft Office, PowerPoint, Adobe Acrobat, InCopy, and K4.
